International Student Activity Center (ISAC), 

Feng Yun Building, National Tsinghua University
Rules for using the ISAC
1. These rules are established to ensure the proper use of University facility.

2. Only the Tsinghua students such as the members of student clubs can use the ISAC. There are two parts of space, indoor and outdoor, that students can use. Following is the priorities to use the ISAC:
1. International students activities. 
2. Student club activities (ATTENTION! Students need to borrow the ISAC through the Office of Student Activity, OSA).
3. Others.
3. Following is the fee for using the ISAC. Besides the fees, a deposit of NT 5,000 is also needed.


	
	Cleaning
	AC
	Facilities

	Tinghua units with budgeted resources
	1,000/ per time
	150/per day
	200/ per time

	Tinghua units without budgeted resources
	8,00/ per time
	150/per day
	200/ per time

	Student clubs with budgeted resources
	5,00/ per time
	100/per day
	200/ per time

	Student clubs holding non-profit activities
	3,00/ per time
	100/per day
	200/ per time


4. The steps to apply for the use of ISAC:
1). Make sure that the space is available on the date you plan to hold your events.【Contact】Pei-chih Lin. Tel:03-5715131 ext. 31247 or 03-5731247. 

Office:：2nd floor on the Administration Building.
2). Download the Application Form and Contract: http://my.nthu.edu.tw/~comfor/index.htm
3). Complete the forms
【ATTENTION】Student clubs need to have the OSA’s stamps on two columns, Applying Person/Unit and Personnel Number. The column of Applying Person/Unit also needs the student club stamp and the signatures of the person who apply. 
4). When applying for the ISAC, please bring the Apply Form, Contract, Fee for borrowing the ISAC, and the Deposit to the International Affairs Center (IAC).
5). After using the ISAC, please take the keys back to the International Affairs Center. We will refund the deposit when all the ISAC facilities are restored to its original condition. 
國立清華大學 風雲樓三樓 國際學生活動中心

借用辦法
1、 為有效運用及妥善維護風雲樓三樓國際學生活動中心，特定此借用辦法。
2、 風三分為室內及室外場地，開放對象為本校各單位（含學生社團）。借用依下列優先順序處理：
1. 外國籍師生相關活動。
2. 學生社團的活動（請以「學生事務處課外活動指導組」為借用單位）。
3. 其他借用者。
3、 風三借用收費標準，請參考下表。另外請繳交押金新臺幣5,000元。
（收費單位以每一次活動為主，除了冷氣費用以每一天為單位）
	
	清潔費
	空調費
	設備費

	校內單位 (有經費來源者)
	1,000
	150
	200

	校內單位 (無經費來源者)
	8,00
	150
	200

	社團 (有經費來源者)
	5,00
	100
	200

	社團舉辦之非營利活動
	3,00
	100
	200


4、 風三借用之申請依下列程序辦理：
1. 請確認風三場地借用時間。
【聯絡人】清華大學國際事務委員會：林佩琦小姐。聯絡電話：03-5715131 ext. 31247或03-5731247。辦公室位址：行政大樓2樓秘書室（位於合勤廳上方）。
2. 至本委員會之網頁下載申請表和切結書：http://my.nthu.edu.tw/~comfor/index.htm
3. 詳填申請表。
【注意】學生社團要請課指組在「借用人及單位」和「人事編號」兩欄，蓋課指組之章戳；學生社團則在「借用人及單位」一欄蓋社團章戳，並請借用人簽名。
4. 申請時請至本委員會辦公室，並檢附：申請表、切結書、場地借用費、押金5,000元，及拿取鑰匙。
5. 活動結束後，請至本委員會歸還鑰匙。風三場地經過驗收後，國際事務委員會將退回押金。
